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Dear Incoming Class of 2009-2010: 
 
Congratulations on your acceptance into the Department of Counselor Education. We extend 
our warmest welcome to you. As you know, our admission process is quite competitive. You have 
demonstrated both your desire and your readiness to begin graduate studies to obtain a graduate 
degree in Counselor Education and to become a professional mental health or school counselor. 
 
We hope our time together will be a journey of self-discovery, development of important skills, 
and increased knowledge. This, of course, is a life-long journey, but the next few years will most 
likely be intensively focused on the learning and skill development necessary to become a 
credentialed counselor. 
 
The faculty and staff are eager to play a central role in your education. In addition, you’ll find 
you’ve joined a learning community—and your fellow members in this community have much to 
offer you. Graduate school is a great time to meet friends and colleagues who will add to your 
personal and professional life. 
 
Please read the following pages thoroughly. You’ll find a page near the end to sign as evidence 
that you’ve read this handbook. You will be responsible for knowing and understanding the 
content as well as for applying and following the guidance herein. Be sure to keep this copy. It 
constitutes our agreement with you for providing your academic training in counseling. We also 
appreciate hearing your ideas about how to make this handbook more user-friendly, clear, and 
helpful. 
 
In addition to detailed information about our master’s degree offerings, this handbook contains a 
brief description of the Educational Specialist degree. For information about our doctoral 
program, please refer to our website and/or consult with a faculty member.  
 
Thanks for joining the University of Montana’s Department of Counselor Education. We’re 
happy you are here. 
 
Regards, 
 
The UM Counselor Education Faculty and Staff 
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Mission Statements 
 
UM School of Education Mission Statement 
The School of Education shapes professional practices that contribute to the development of 
human potential. We are individuals in a community of lifelong learners, guided by respect for 
knowledge, human dignity, and ethical behavior. We work together producing and 
disseminating knowledge to advance the physical, emotional, and intellectual health of a 
diverse society.  
 
Department of Counselor Education Mission Statement 
The Department of Counselor Education at the University of Montana strives to provide an 
academically stimulating learning environment which engenders healthy intellectual and 
emotional development. We prepare students to function as competent, ethical professional 
counselors who work sensitively with a diverse array of needs and people in a wide range of 
school and mental health settings. Our department recognizes the need for professional 
advocacy and the importance of social justice. 
 
UM Counselor Education Policy on Student Diversity 
The Department of Counselor Education is committed to recruiting and retaining qualified 
students who represent a culturally diverse society. 
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Department Objectives 
 
The UM Department of Counselor Education seeks to prepare counselors who: 

 understand and practice the core school and mental health counseling roles, stay current 
in the profession and are life-long learners in counseling practice and scholarly activity, 
recognizing the importance of continued personal growth and exploration of self as 
socio-racial being, as well as personal biases and assumptions that interfere with 
professional competence;  

 are exposed to the broad spectrum of counseling theory and human development as 
applied to students and clients of diverse social and racial backgrounds; 

 facilitate student and client lifelong career development through assessment, 
educational planning, and cutting edge technology; 

 understand and apply counseling and consultation processes necessary to assist 
individuals, groups, and families, utilizing the ethics codes and ethical behaviors 
applicable to their professional identities and credentials;  

 are able to understand and use group and family theories and methods to address 
systemic and ecological factors that affect the lives of those with whom they work; 

 choose counseling assessment instruments based on their appropriateness and efficacy, 
being especially aware of racial and ethnocultural implications, while understanding the 
process, benefits, and limits of diagnosis and treatment planning; 

 recognize the importance of seeking consultation and/or supervision from the 
professional community and of belonging to and participating in professional 
counseling organizations at the local, state, regional, and national levels; and 

 utilize effective, and when possible, empirically supported means of assisting clients or 
students in their growth and development, striving toward accountability through data 
collection and analysis. 
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Faculty 
 
Cathy Brinckerhoff Jenni, Ph.D. 
cathy.jenni@mso.umt.edu or cbjenni@aol.com  (243-2608) 
Cathy Jenni began her academic career in Psychology at Stanford University. After Peace Corps 
service in Liberia, West Africa, she received a masterõs degree in Child Development and Early 
Childhood Education from Stanford. She was employed for a number of years training Child 
Development specialists in the California Community College System. She received her 
doctorate in Psychology with a clinical emphasis from Saybrook Institute in San Francisco in 
1990. Cathy was employed as a psychotherapist and wellness counselor for a few years at the 
Counseling Center at the University of Montana (now Counseling and Psychological Services). 
Since 1990, she has been a professor in the Department of Counselor Education at the University 
of Montana.  
 Cathyõs theoretical approaches to counseling and psychotherapy have focused on 
Existential-Humanistic theory and Family Systems. She has an interest in Constructivism, 
related to both. Recently she has begun exploring mind-body approaches to psychotherapeutic 
work. Her research interests are focused in these areas, with an emphasis on qualitative 
research models, including phenomenological work, or exploring the everyday òlived worldó of 
human experience. Cathy is a Brown Belt level teacher of the Nia Technique, a holistic, joy-
focused practice that includes body, mind, spirit and emotion. She is the mother of three adult 
children and has nine grandchildren. She is an avid photographer, quilter and dancer!  
 
Rita Sommers-Flanagan, Ph.D.  
rita.sf@mso.umt.edu  (243-4263) 
Rita Sommers-Flanagan is a professor of Counselor Education and holds a Doctorate in Clinical 
Psychology. She completed a B.A. and M.A. in Interpersonal Communication and worked as a 
rehabilitation counselor for the State of Montana and as a group home parent for troubled 
youth before returning to graduate school and obtaining her Ph.D. at the University of 
Montana. She has also been a certified School Counselor. Dr. Sommers-Flanaganõs research 
interests include gender issues in mental health and human development, trauma, and global 
issues in counseling and intervention. Her specializations include ethics and professional 
development, clinical interviewing, and theories of counseling. She has been involved in the 
development of UMõs Intercultural Youth and Family Development program, and is a member 
of the American Counseling Association. 
 
Aida Hutz, Ed.D.  
aida.hutz@mso.umt.edu  (243-4140) 
Aida Hutz was born and raised in Brazil, and has been residing in the United States since 1991. 
She obtained her doctoral degree in Educational Psychology, with a Counseling Psychology 
emphasis, as well as her masterõs degree in Community Counseling, from Northern Arizona 
University. Dr. Hutzõs clinical experiences include completing a pre-doctoral psychology 
internship at a university counseling center, being a crisis counselor, and working in an in-
patient psychiatric hospital. Dr. Hutzõs areas of study include multicultural and cross-cultural 
issues. Additionally, she is interested in ethnocultural person-environment fit, and quantitative 
research methodologies. 
 

mailto:cathy.jenni@mso.umt.edu
mailto:cbjenni@aol.com
mailto:rita.sf@mso.umt.edu
mailto:aida.hutz@mso.umt.edu
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John Sommers-Flanagan, Ph.D.  
john.sf@mso.umt.edu  (243-5820) 
John Sommers-Flanagan is an assistant professor in Counselor Education at the University of 
Montana, a clinical psychologist in independent practice, and a mental health consultant with 
Trapper Creek Job Corps. He served as executive director of Families First Parenting Programs 
in Missoula, Montana from 1995 to 2003. He received his doctorate in 1986, from the University 
of Montana. John primarily specializes in working with children, parents, and families. He is a 
former columnist for the Missoulian newspaper, former local public radio show co-host of 
òWhat Is It With Men?ó and coauthor of over 40 professional publications and 7 books, 
including Tough Kids, Cool Counseling (American Counseling Association, 1997) and Clinical 
Interviewing (John Wiley & Sons, 2003). 
 
 

Affiliates and Adjuncts 
 
Dudley Dana, Ph.D. (549-4088) 
Dudley Dana has a Ph.D. in Clinical Psychology from the University of Montana. He is also a 
Licensed Addictions Counselor. He has a private practice specializing in chemical dependency 
counseling and psychological evaluations. He has been teaching for the department for over ten 
years. In his free time, Dudley is a photographer, artist, and ultra-marathon runner.  
 
Mike Frost, LCPC, LAC 
Michael.frost@umontana.com (243-4711) 
Mike Frost received his masterõs degree in Guidance and Counseling from UM in 1988. He has 
been the Coordinator of the Self Over Substance program at The University of Montana since 
1998. Previously, Mike worked as a Mental Health Counselor at Counseling and Psychological 
Services (CAPS) from 1991 to 1998, and from 1988 to 1991 he served as a Substance Abuse 
Counselor at Recovery Foundation in Missoula. Mike is also an adjunct professor with the 
Department of Counselor Education, where he supervises practicum and internships for 
Counselor Education students and teaches a class on motivational interviewing (COUN 595) 
and its application in substance abuse intervention. Currently, Mike is the Chair of UMõs Drug 
and Alcohol Advisory Committee.   
 
Gary W. Hawk, M.Div.  
garywhawk@montana.com (251-8757)  
Gary Hawk is an adjunct assistant professor in the Davidson Honors College and a faculty 
affiliate in the Department of Counselor Education, where he teaches a course called 
"Forgiveness and Reconciliation" (COUN 475). He also teaches in the Montana Osher Life Long 
Learning program. Outside the university he is a furniture maker and has a small practice as a 
pastoral and couples counselor. He received his B.A. in English Literature from Stanford 
University and his Master of Divinity from Pacific School of Religion. He is the author of 
"Mending the Broken Branch: Forgiveness and Reconciliation" in Wilmot and Hocker's 
Interpersonal Conflict and has published several poems in diverse publications. In the summer he 
can sometimes be found plying the waves in his sea kayak "Bluebird."  
 

mailto:john.sf@mso.umt.edu
mailto:Michael.frost@umontana.com
mailto:garywhawk@montana.com
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Sally Woodruff, Ed.D., LCPC 
swoodruff@hellgate.k12.mt.us  (721-2452) 
Sally Woodruff is an adjunct assistant professor in Counselor Education at the University of 
Montana and Special Services Director for Hellgate School District #4.  At Hellgate, Sally 
supervises special education staff and collaborates with district counselors.  She is also the 
district homeless coordinator, 504 coordinator, and on-site supervisor of a Western Montana 
Mental Health Center CSCT program with a behavioral specialist and a therapist.  She received 
her doctorate in 1999 from the University of Montana, and is certified with the Montana Office 
of Public Instruction as a School Psychologist, School Counselor, and as an Administrator.   
 
Nancy Seldin, MPH, Ed.D.  
nancy.seldin@mso.umt.edu   
Nancy Seldin completed her BA in Anthropology and Psychology. After working in ghetto 
communities in the U.S., and in rural communities in Guatemala, she decided to become a 
teacher and earned an M.S.Ed. in Early Childhood education. Nancy taught for a number of 
years in both regular and special education settings prior to completing an MPH in community 
mental health.  After working in schools and independently as a mental health counselor and 
consultant, she then earned an Ed.D. in Counselor Education. Nancy now divides her time 
between  teaching, consulting and mental health counseling. Her special interests are the 
impacts of politics and culture on the mental health of children and families, and mindfulness 
practice as it affects mind/body health.  
 
Penni Raymond, MA, LCPC 
penni@montana.com (728-0078) 
Penni Raymond is currently in the doctoral program working toward her EdD.  She currently 
has a private practice and teaches the Mental Health Internship class.  
 
 

Staff 
 
Darcy Miller 
darcy.miller@mso.umt.edu (243-4205) 
Darcy is the departmentõs new Administrative Associate.  She is working with both the 
Counselor Ed and the Intercultural Youth and Family Development programs.  She recently 
received her Masterõs Degree in Literature Studies from the University of Montana.   
  

mailto:swoodruff@hellgate.k12.mt.us
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Counselor Identity 
 
What is Professional Counseling? 
Professional counselors work with individuals, families, groups and organizations. Counseling 
is a collaborative effort between the counselor and the client or student. Professional counselors 
help people identify goals and potential solutions to problems which cause emotional turmoil, 
seek to improve communication and coping skills, strengthen self-esteem, and promote 
behavior change and optimal mental health. Through counseling, people can examine the 
behaviors, thoughts, and feelings that are causing difficulties in their lives. Clients and students 
learn effective ways to deal with their problems by building upon personal strengths. A 
professional counselor encourages personal growth and development in ways that foster client 
interests and welfare. 
 
Who are Professional Mental Health Counselors? 
Licensed professional counselors provide quality mental health and, where qualified, substance 
abuse counseling to millions of Americans. Professional counselors have a graduate degree in 
counseling or a related field which included an internship and academic coursework in the 
eight core areas of professional counseling. 

Over 80,000 professional counselors are licensed or certified in nearly every state in the 
United States and the District of Columbia. State licensure typically requires a masterõs or 
doctoral degree, two to three years of supervised clinical experience, and the passage of an 
examination. In states without licensure, professional counselors are certified by the National 
Board for Certified Counselors (NBCC). Participation in continuing education is often required 
for the renewal of a license or certification. 

Professional counselors adhere to a code of ethics that protects client or student 
confidentiality, prohibits discrimination, and requires understanding of and respect for diverse 
cultural backgrounds. It also mandates that professional counselors put the needs and welfare 
of clients before all others in their practice. 
 
Who are Professional School Counselors? 
The professional school counselor is a licensed professional, trained in the particulars of school 
counseling. Professional school counselors address the academic, career, and personal/social 
needs of all students through the implementation of a comprehensive, standards-based, 
developmental school counseling program. They are employed in elementary, middle or junior 
high, and senior high schools, and in post-secondary settings. Their work is differentiated by 
attention to age-specific developmental stages of student growth, and the needs, tasks and 
student interests related to those stages. School counselors work with all students, including 
those considered at-risk and those with special needs. They are specialists in human behavior 
and relationships providing assistance to students through four primary interventions: 
counseling (individual and group), large group guidance, consultation, and coordination. 
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Posting of Department Announcements and Information 
Please check CyberBear, the Counselor Ed website, the department bulletin boards, and your 
mail files for information about courses, sign-ups for limited enrollment classes, schedules, 
workshops, internship opportunities, graduation deadlines and requirements, social events, 
news about the campus, colloquium information and so forth. Please check your hanging file 
folder regularly. These are located in the basement of Cedar House.  
 
Electronic Mail 
All students must establish an e-mail account in their first semester of study (this service is free 
to all UM students). Your account must be through The University of Montana. You can 
establish a U of MT account in the basement of the Liberal Arts building on campus. Be sure to 
take your Griz Card with you (Griz Cards are obtained in the University Center). Provide the 
masterõs T.A. with your e-mail address for our department roster. Faculty and staff frequently 
use e-mail to contact students, so check yours daily. Whenever you change your address, phone 
number or e-mail address, please notify the masterõs T.A. immediately or you may miss 
important information. 
 
Cell / Mobile Phone Use 
Turn it off during class time, consultation time, supervision, and counseling times. If youõve 
forgotten to turn it off, and it rings, do NOT answer. 
 
Criminal Background Check 
The Department of Counselor Education requires criminal background checks upon beginning 
your academic studies with us. This can be arranged through the licensure specialist in the 
School of Education. 

 
Code of Ethics 
All students are required to read and adhere to the Code of Ethics of the American Counseling 
Association and/or the American School Counseling Association. Failure to do so will result in 
the termination of your training with us.  
 
Group Experience 
All students are required to participate in a group experience consisting of 10 hours, led by a 
credentialed mental health professional, and approved of, in advance, by the faculty person 
who teaches the Group Counseling and Guidance course (COUN 520).  
 
Professional Association 
Students must submit proof of membership in a professional organization to the T.A. during 
their first fall semester, as well as each subsequent year when the membership is renewed. All 
students in the Mental Health Counseling Track are encouraged to be continuous members of 
the American Counseling Association (ACA, see www.counseling.org) and/or the American 
Mental Health Counseling Association (AMHCA, see www.amhca.org). Students in the School 

PART 2 

DEPARTMENT POLICIES 

http://www.counseling.org/
http://www.amhca.org/
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Counseling Track are encouraged to be continuous members of ACA and the American School 
Counseling Association (ASCA, see www.schoolcounselor.org). Membership in the Montana 
Counseling Association and the Montana School Counseling Association is also encouraged.  
 
Liability Insurance Coverage 
During your first term, while enrolled in COUN 512, Fundamentals of Counseling, you must 
purchase liability insurance available through the American Counseling Association or another 
relevant professional organization. Most mental health track students purchase insurance 
through Healthcare Providers Service Organization (HPSO, www.hpso.com). Some students in 
the school track purchase insurance through HPSO; however, ASCA membership includes 
liability insurance, so many school track students opt for coverage through ASCA 
(www.schoolcounselor.org).  

Regardless of which policy you purchase, you must give a copy of your liability 
insurance certificate to the T.A. every year or you will not be able to engage in clinical work. 
You may need to request the certificate from your insurance carrier; they do not always send 
the certificates automatically. You must carry this insurance throughout your studies with us, 
and it is your responsibility to ensure the Department has proof of current coverage on file at all 
times.  
 
APA Manual 
The Publication Manual of the American Psychological Association, Fifth Edition, contains the writing 
and manuscript preparation guidelines for Counselor Education students. Students need to use 
APA format in all formal written work. 
 
Writing and Research 
Faculty may ask students to seek campus assistance for development and remediation of 
writing skills. This includes grammar and syntax, cogency of argument, clarity of expression, 
and the ability to seek, integrate and reference academic sources. Students may be asked to 
rewrite papers that fail to meet graduate level writing standards. The Mansfield library has a 
faculty librarian available to students. We encourage you to seek assistance to develop 
resources, electronic searching skills, and other library-based support.  
 
Progress through Program of Study 
Graduate students are expected to move toward independent but collaborative learning, 
consulting with faculty as necessary while maintaining a clear and focused professional 
direction. Students must demonstrate improvement and development in academic, clinical, 
consultative and critical thinking skills, and make timely progress toward their degree.  
 
Use of Faculty Advising 
Please use faculty office hours and/or email for extended conversations. Please come prepared 
for advising. Fill out your proposed course of study, and make notes of any questions you 
might have. Keep up with Department or Graduate School policy changes by consulting the 
department bulletin board, the course offerings board, and the Counselor Education Handbook. 
New students are encouraged to meet with their advisor during their first month of enrollment 
or sooner to develop a personalized program of study.  
 

 

http://www.schoolcounselor.org/
http://www.hpso.com/
http://www.schoolcounselor.org/
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NOTE: Department faculty do not provide counseling to students. This would constitute a dual role 
that would seriously impact the objectivity necessary in each role, and would therefore be considered 
highly unethical. When faculty recognize areas that may inhibit professional effectiveness, they will 
identify these to the student and suggest resources that may be helpful. Faculty are obligated to 
consider any and all information they are aware of in considering a student’s progress toward 
becoming a mental health professional. Therefore, all information that students choose to share in 
class, in advising sessions, at social gatherings, or in any other context is not considered confidential. 

In some instances, students will not be allowed to participate in practicum or internship until 
the identified personal or professional issues are resolved. In rare cases, students may be asked to 
withdraw from the department for personal and/or academic reasons, including seriously unethical 
behavior or plagiarism. Faculty will make every effort to work with students to identify such problems 
as early as possible in the educational process. 

 
Switching or Combining Tracks 
You were accepted into a specific course of study. Because of strict guidelines related to our 
CACREP accreditation, it is not possible to complete both tracks while doing your studies for 
your M.A. If you applied for the School Counseling Track, you cannot automatically take 
courses in the Mental Health Track, nor can you automatically switch tracks. Similarly, if you 
applied for the Mental Health Track, you cannot automatically take courses in the School 
Counseling Track. On a course-by-course basis, you may be allowed to take a given course, but 
you cannot complete the practicum and internship requirements in the other track. In order to 
do this, you need to graduate and then seek admission to the other track, or to the Ed.S. degree. 
We generally favor applicants for the Ed.S. who have completed some years of applied work in 
their masterõs degree field. 
 
Exceptions Policy 
Students may request exceptions to the set program of study, which will be reviewed by the 
entire faculty. When exceptions are approved, these will be noted in the student's file. Requests 
for exceptions to rules established by the Graduate School of the University of Montana must be 
made in writing to the Graduate School after approval by the Counselor Education faculty. 
Decisions of the Graduate School are final. It is rare for the Graduate School or the Department 
of Counselor Education to approve a major exception.  
 
Incomplete Coursework 
The Department of Counselor Education expects students to complete all work for a course 
during the semester in which it is taught. We encourage students to consult with the course 
instructor as soon as it appears that the student will experience difficulty with course 
completion. When course requirements are not completed during the semester a course is 
offered, students will receive a grade of òIó or òIncompleteó in all but unusual circumstances. 
Examples of what defines òunusualó are the Department providing an inadequate number of 
clients for COUN 530 or ongoing work on a Thesis/Professional paper (COUN 699) which may 
qualify for a grade of òN.ó An òIó must be completed within one academic year or it reverts to a 
lower grade, usually a òC,ó òD,ó or an òF.ó Please consult the faculty teaching a specific course 
for more information on how much work must be completed to qualify for an òI.ó Incompletes 
generally revert to an òFó after one year. Students find incompletes difficult to finish once the 
energy from class attendance is lost. You will always be busy, so make every effort to finish 
your courses on time.  
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Students who have more than six credits of òIncompleteó or grades of òNó will be 
reviewed by the faculty to insure that they are making adequate academic progress. Such 
students will be asked to sign a contract guaranteeing a satisfactory timeline for the completion 
of outstanding work. Continuous accumulation of more than six credits of incomplete or òNó 
grades may cause the student to be suspended from the department. Students are advised to 
consult with the campus Financial Aid Office regarding òIncompleteó grades. These may 
negatively impact financial assistance.  
 
Unsatisfactory Grades 
Any grade of "D" or lower received in a required course will not count toward your degree. 
Should you receive a "D" in a course, it must be repeated. 
 
Continuous Enrollment Policies 
The Department of Counselor Education follows campus enrollment policies. Continuous 
enrollment must be maintained during a student's graduate studies ñmeaning once you begin, 
you must register for a minimum number of credits every fall and every spring term. This does 
not apply to summer term. The minimum number of credits is currently under review. Students 
may apply for one leave of absence (one term) during their academic program. A leave of 
absence application is filed with the Department of Counselor Education, which forwards the 
request to the Graduate School for approval. The approval is not automatic.  

Should the student, together with her/his advisor, determine that a leave of absence is 
necessary, this request must be brought to the entire faculty for review. If the leave is supported 
by the Counselor Education faculty, the student must write a formal request for a leave on the 
form available on the Grad School website: www.umt.edu/graduate. Generally, leaves are 
granted primarily for health reasons, though other reasons or hardships may qualify. The 
Graduate Dean allows or does not allow the leave of absence. Should the Counselor Education 
faculty approve the leave, students may wish to visit with the Graduate Dean prior to making 
the formal request.  

Students must be registered for at least one credit during their graduation term. This is 
true even when the student is completing coursework from prior semesters in which a grade of 
òIó or òNó was received.  

 
Endorsement and Credentialing Policy 
The Counselor Education faculty will recommend graduates for licensure, certification, or 
employment only in the area(s) for which the graduate has received adequate professional 
preparation. This policy is based, in part, on the ACA Code of Ethics, Section F.1.h, which 
states:  
 

òCounselors do not endorse students or supervisees for certification, licensures, 
employment, or completion of an academic or training program if they believe students 
or supervisees are not qualified for the endorsement. Counselors take reasonable steps 
to assist students or supervisees who are not qualified for endorsement to become 
qualified.ó 
 
As counselor educators we have a vested interest in our studentsõ professional 

development and professional success. Consequently, we are generally happy to write letters of 
recommendation and support for students in our departmentñas long as you are a student in 

http://www.umt.edu/graduate
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good standing. The quality of letter we can write on your behalf is derived from a number of 
factors, including (a) your academic performance, (b) your counseling skill development, and 
(c) your personal development. These are the same areas that we focus on in our annual 
assessment and feedback process. 

Students are encouraged to keep accurate records of all academic coursework, including 
course descriptions, a copy of the graduate catalog, and documentation of supervision hours 
and professional development activities. These materials may be essential for your eventual 
eligibility for professional licensure or certification.  
 
Student Appeal Process 
The purpose of the appeal process is to secure, at the lowest possible level, an equitable solution 
to problems that affect graduate students. Such problems will usually concern a disagreement 
between you (the student) and a University of Montana faculty member, administrator, or 
committee regarding such matters as: interpretation or execution of a University, Graduate 
School, School of Education, or departmental rule, regulation, policy or procedure; course 
offerings, and other non-personal issues (in our department this might be a personal issue 
related problem). Appeals are kept as informal as possible at each level of the process.  

 
Level 1 
The student shall first discuss the claim/concern/dispute with the person or head of the 
committee/group with whom the student is in conflict, the objective being an informal 
resolution of the matter. The conversation should occur in a timely fashion, and must take 
place soon enough for the student to file a written appeal by the deadline imposed in Level 
2 if this becomes necessary. 
 
Level 2 
If the matter is not resolved to the student's satisfaction and the student wishes to pursue 
the matter further, the student must present the appeal in writing to the student's advisor 
with copies to the Department of Counselor Education faculty within fifteen working days 
of the first occurrence or first reasonable knowledge of the alleged problem or act. The 
appeal must be in writing, must state specifically that this appeal process is being invoked, 
and must be signed by the student. The Counselor Education faculty must respond in 
writing within ten working days as to their decision and the reasons for that decision. 
 
Level 3 
If the student is not satisfied with the disposition of the appeal at Level 2, or if no decision 
has been rendered within ten working days after the presentation of the written appeal, the 
student may file a written appeal with the Department Chair within five working days after 
the receipt of the Level 2 decision. Such appeal may also be filed if a decision is not rendered 
in a timely fashion as set forth for Level 2. The Department Chair must respond to the 
student in writing within ten working days of receipt of any appeal stating both the decision 
and the reason(s). 
 
Level 4 
If the student is not satisfied with the disposition of the appeal at Level 3, or if no decision 
has been rendered within the prescribed ten working days after the presentation of the 
written appeal, the student may file a written appeal with the Dean of the School of 
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Education within five working days following receipt (or failure of timely receipt) of the 
decision at Level 3. The decision of the Dean will be communicated to the student in writing 
within ten working days, or as soon thereafter as possible, stating both the decision and the 
reasons. The decision of the Dean is final. 
 

NOTE: Students may also file a grievance through the ASUM Resolution Officer, as specified by the 
faculty Collective Bargaining Agreement. Such grievances do not require that resolution was sought at 
levels more immediate to the issue, though this is preferred. Grievances filed through the ASUM 
Resolution Officer pertain to two general areas: (a) The faculty member(s) failure to carry out their 
responsibilities as defined in the Contract; and/or (b) The faculty member(s) failure to maintain a 
responsible, professional relationship with the complainant(s), using the teaching/learning context as a 
means to extract inappropriate personal advantage or in any other way used professional authority for 
other than appropriate purposes. See www.umt.edu/provost/pdf/CBA.pdf for additional information.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.umt.edu/provost/pdf/CBA.pdf


16 
 

 

 
Students pursuing studies in Counselor Education are expected to obtain knowledge and 
experience in the following areas:  
 

Academic Development 
Students are expected to increase their knowledge of facts, theories, and clinical procedures 
in counseling and related disciplines. In addition, they are expected to be able to think 
independently and to know how to use academic and professional resources appropriate to 
problem analysis. Students become part of a collaborative learning community that includes 
both higher education and community resources. They must become proficient at 
understanding, analyzing and critiquing the counseling research knowledge base.  
 
Professional Counseling Skills Development  
Students are expected to master applied skills in communication, appraisal, treatment 
planning and client-specific counseling techniques. They are expected to understand and 
participate in the process of ethical decision-making and to recognize professional and 
ethical challenges. Students must be able to make appropriate referrals, seek supervision, 
and identify personal and professional limits. At the completion of graduate studies, 
students must be able to form a working relationship with clients, students, teachers, and 
administrative personnel. When appropriate, students must be able to recognize common 
developmental problems, life problems, and/or mental disorders and work with these 
situations effectively.  
 
Personal Development 
Counseling is a complex skill that involves the whole person and invariably activates 
personal and emotional issues in the counselor. Students must learn to keep these issues 
from distorting the counseling relationship and achieve clarity in assessing personal issues 
that may potentially interfere with their ability to be effective with clients, schoolchildren, or 
other individuals with whom they work. Students are expected to get assistance with 
personal issues that adversely affect their ability to provide effective counseling. No trainee, 
however healthy psychologically, is without personal strugglesñthis falls on a continuum 
from blind spots to using or abusing consumers. In few other professions is one's level of 
personal and psychological development so involved in one's work. All students are 
strongly encouraged to obtain personal counseling while they are enrolled in graduate 
studies.  

 
 
 

PART 3 

DEGREE REQUIREMENTS 
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Masterõs Degree Requirements 
Mental Health Track 

 

Prerequisites 

The Department of Counselor Education does not require a specific undergraduate degree for admission. 
However, the following undergraduate prerequisites are required and must be completed prior to 
enrollment or during the first year of graduate study: 

 Developmental psychology or equivalent   

 Abnormal psychology 

 A social process course (this can be a course in communications studies or social psychology, 
among others). Contact your advisor for specifics.  

 Basic statistics and/or educational measurement 

 Applied computer science or equivalent (student can demonstrate use of the Internet for research 
purposes, use of an email account and basic word processing) 

 
Core Courses for BOTH TRACKS   
COUN 511 Theories and Techniques of Counseling 3 credits  

COUN 512 Fundamentals of Counseling 3 credits  

COUN 520 Group Counseling Theory 3 credits  

COUN 530 Applied Counseling Skills (AKA: Practicum)* 2 credits  

COUN 540 Individual Appraisal 3 credits  

COUN 550 Introduction to Family Counseling 3 credits  

COUN 560 Lifespan Developmental Counseling (or PSYC 540) 3 credits  

COUN 570 Career Counseling 3 credits  

COUN 575 Multicultural Counseling 3 credits  

COUN 580 Chemical Dependency Counseling 2 credits  

COUN 589 Comprehensive Exam 2 credits  

COUN 610 Professional Ethics and Orientation 3 credits  

EDLD/C&I 520 Research and Program Evaluation (or other approved course) 3 credits  

 Total Credits, Counseling Core: 36 credits  

    
Mental Health Counseling Track:  REQUIRED   
COUN 585 Counseling Methods: Agency (AKA: Internship)* 6-9 credits  

COUN 615 Diagnosis and Treatment Planning 3 credits  

PSYC 530 Interviewing and Case History Techniques 3 credits  

PHAR 556 Psychopharmacotherapeutics 2 credits  

COUN 625 Intro to Mental Health Systems 3 credits  

Various Electives (consult with faculty advisor)* 4-7 credits  

 Total minimum credits, Mental Health Counseling Track 60 credits  

 
*For specific requirements related to clinical training courses (COUN 530 and COUN 585) please see the 
Practicum and Internship Guide. Credit variation due to potential upcoming changes in CACREP 
standards. 
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Sample 2-Year Course Plan 
Mental Health Track 

 
Basic Rules 

 You will need 60 total graduate level semester credit hours to graduate 

 You must take COUN 511, COUN 512, and be enrolled in COUN 520 before you can take MH 
practicum (COUN 530) and you must complete your COUN 530 hours before you can begin 
counting COUN 585 hours 

 Check with your advisor on whether you need to take prerequisites and on elective options. 
 
First Summer 

3 ð COUN 570 ð Career Counseling (Online)  
 
First Fall 

3 ð COUN 511 ð Counseling Theories 
3 ð COUN 512 ð Counseling Fundamentals 
3 ð PSYC  530 ð Interviewing and Case History Techniques 
3 ð COUN 540 ð Appraisal  
3 ð COUN 560 ð Lifespan Developmental Counseling  
Note: This is a lot to take, but needed if you want to fit your studies into 2 years 

 
First Spring 

3 ð COUN 520 ð Group Counseling 
2 ð COUN 530 ð Applied Counseling Skills  
3 ð COUN 550 ð Introduction to Family Counseling (can be taken second Spring) 
2 ð COUN 585 ð Counseling Methods, Mental Health   
4 ð Elective Credits ð (Any semester) 

 
Any Summer 

3 ð COUN 615 ð Diagnosis and Treatment Planning in Counseling 
 
Second Fall 

2 ð COUN 585 ð Counseling Methods, Mental Health 
3 ð COUN 610 ð Ethics and Professional Orientation 
3 ð COUN 625 ð Mental Health Systems 
2 ð PHAR  556 -- Psychopharmacotherapeutics  

 
Second Spring 

3 ð COUN 575 ð Multicultural Counseling 
2 ð COUN 585 ð Counseling Methods, Mental Health 
2 ð COUN 589 ð Comprehensive Examination 
3 ð Variable ð Research Methods (taken any summer or any semester) 

 
Second or Third Summer 

3 ð COUN 585 ð Counseling Methods, Mental Health (this can be taken any semester) 
2 ð COUN 580 ð Chemical Dependency Counseling 

 
NOTE: This is a general 2-year plus Summer plan. Always consult with your advisor about your personal 
situation, especially if you want to proceed more slowly . . . and we almost always recommend proceeding more 
slowly than this. 
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Masterõs Degree Requirements 
School Track 

 

Prerequisites 

The Department of Counselor Education does not require a specific undergraduate degree for admission. 
However, the following undergraduate prerequisites are required and must be completed prior to 
enrollment or during the first year of graduate study: 

 Developmental psychology or equivalent   

 Abnormal psychology or child and adolescent psychological disorders  

 An exceptionality course 

 Basic statistics and/or educational measurement  

 Applied computer science or equivalent (student can demonstrate use of the Internet for research 
purposes, use of an email account and basic word processing) 

 
Core Courses for BOTH TRACKS   
COUN 511 Theories and Techniques of Counseling 3 credits  

COUN 512 Fundamentals of Counseling 3 credits  

COUN 520 Group Counseling Theory 3 credits  

COUN 530 Applied Counseling Skills (AKA: Practicum)* 2 credits  

COUN 540 Individual Appraisal 3 credits  

COUN 550 Introduction to Family Counseling 3 credits  

COUN 560 Lifespan Developmental Counseling (or PSYC 540) 3 credits  

COUN 570 Career Counseling 3 credits  

COUN 575 Multicultural Counseling 3 credits  

COUN 580 Chemical Dependency Counseling 2 credits  

COUN 589 Comprehensive Exam 2 credits  

COUN 610 Professional Ethics and Orientation 3 credits  

EDLD/C&I 520 Research and Program Evaluation (or other approved course) 3 credits  

 Total Credits, Counseling Core: 36 credits  

    
School Counseling Track:  REQUIRED   
COUN 565 School Counseling, Program Development and Supervision 3 credits  

COUN 566 Counseling Children and Adolescents in Schools 3 credits  

COUN 585 Counseling Methods: School (AKA: Internship)* 6 credits  

EDLD/C&I Choose one of the following (and/or consult with advisor):  3 credits  

    G C&I 433  Basic Diagnosis/Correction Reading and Writing   
    G C&I 463  Adv. Classroom Management Exceptional Learners   
    G C&I 510  Adv. Educational Psychology   
 Total Minimum Credits, School Counseling Track + Core: 51 credits  

 
*For specific requirements related to clinical training courses (COUN 530 and COUN 585) please see the 
Practicum and Internship Guide. 
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Sample Course Plan 

School Track 
 
Basic Rules 

 You will need 51 total graduate level semester credit hours to graduate 

 You must take COUN 511, COUN 512, and COUN 565 before you can take school practicum 
(COUN 530) and you must complete your COUN 530 hours before you can begin counting 
COUN 585 hours 

 You must take COUN 520 before, or at the same time as, COUN 530 

 Check with your advisor on whether you need to take prerequisites 

 If you have a teaching background, you can substitute COUN 615 (or something else) for your 
education elective. 

 
First Summer 

3 ð COUN 565 ð School Counseling Program Development and Supervision (Online)  
 
First Fall 

3 ð COUN 511 ð Counseling Theories 
3 ð COUN 512 ð Counseling Fundamentals 
3 ð COUN 540 ð Appraisal  
3 ð COUN 560 ð Lifespan Developmental Counseling 

 
First Spring 

3 ð COUN 520 ð Group Counseling 
2 ð COUN 530 ð Applied Skills  
3 ð COUN 550 ð Families  
2 ð COUN 585 ð Counseling Methods, School  
3 ð Education Elective (e.g., C&I 463; C&I 510; C&I 514, etc.) 

 
Any Summer 

3 ð COUN 570 ð Career Counseling (Online) [It may be advisable to take this your first Summer] 
2 ð COUN 580 ð Chemical Dependency 

 
Second Fall 

3 ð COUN 566 ð Counseling Children and Adolescents in the Schools 
2 ð COUN 585 ð Counseling Methods, School 
3 ð COUN 610 ð Ethics and Professional Orientation 
3 ð Variable ð Research Methods Course (may be taken in the summer) 

 
Second Spring 

3 ð COUN 575 ð Multicultural Counseling 
2 ð COUN 585 ð Counseling Methods, School 
2 ð COUN 589 ð Comprehensive Examination 

 
NOTE: This is a general 2-year plan. There are courses you can switch around. Always consult with your advisor 
about your personal situation, especially if you want to proceed more slowly. 
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Annual Student Evaluation 
 
All students will be formally evaluated annually by the faculty for timely progress through 
their program of study. Primary evaluation areas include: academic development, professional 
counseling skills development, and personal growth or development (both generally and in 
relationship to professional and ethical proficiencies). As a result of evaluation, students may be 
asked to remediate deficiencies, explore personal issues, or take additional course work related 
to their stated professional goals. In cases where special difficulties are noted, the student may 
be asked by the faculty to take a leave from the department or to terminate graduate study. In 
all cases, students will be involved as early as possible in such decisions and the least disruptive 
course of action will be pursued.  
 The faculty's evaluation is composed of observations of academic, clinical, and personal 
behavior in all contexts in which these occur, including both formal and informal contact. The 
annual evaluation committee consists of the entire department faculty. Annual evaluations take 
place during the last four weeks of the Spring Semester and students participate in a self-
evaluation and receive an evaluation from the faculty. The faculty-generated evaluation must be 
signed, copied, and returned to the studentõs advisor. Signing the evaluation indicates that the 
student has received the evaluation and does not signify that the student necessarily agrees 
with it. 
 After reading the evaluation, students may respond in writing and/or in person. Both 
the Student and Faculty Annual Evaluation and any comments the student may have on the 
Faculty Evaluation will be placed in the student's file. A student's advising file is an open file 
maintained by the student's advisor. The student has the right to examine it at any time and to 
copy any and all contents.  
 Student copies may be made of all evaluations received in COUN 530 (practicum) and 
COUN 585 (internship). Students are strongly encouraged to keep copies of their own records.  
 In addition to advising files and clinical files, student academic files are maintained in 
the departmental office. These records include transcripts of all academic work completed for 
the degree, candidacy forms filed by the student, and materials submitted to gain admission to 
the department. These files are not open to the student (because they may contain confidential 
letters submitted for admission) without express permission from the faculty. 
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Comprehensive Exam or Final Project 
 
During the final semester (but not during Summer Session) of the Master of Arts program of 
study, students complete a comprehensive oral examination covering the eight core areas of 
counseling, or prepare, submit, and present a final project. Choosing to do a final project instead 
of comps is possible only if students request this option at least one semester before their final 
semester. 
 

Oral Comps 
Students must register for two (2) credits of COUN 589 during the semester that they expect 
to complete this requirement. At present, it is not possible to complete the requirement 
during the Summer Session; it must be completed in either Fall or Spring semester. Planning 
for a thorough oral examination takes considerable time. 

Students will take a 1½-hour comprehensive oral examination conducted by a 
student-selected committee of three faculty members. The committee membership must 
include two Counselor Education faculty and a third member holding at least a masterõs 
degree. The third member must be approved by your comps chair. You are responsible for 
scheduling a date and time for all committee members to meet, and for reserving a room for 
two hours. Your oral exam must be held at least one week prior to finals week. After 
completion of your exam, be sure to see that your project grade is updated from "N" to a 
final letter grade. 

The oral examination will cover the eight core areas of Counseling (Professional 
Identity, Social and Cultural Diversity, Human Growth and Development, Career 
Development, Helping Relationships, Group Work, Assessment, and Research and Program 
Evaluation). The level of detail is conveyed by the following sample questions. These 
samples are not necessarily those that you will be asked, but are included to give you a 
sense of the level of sophistication and detail expected.  

 

 Think of an ethical dilemma that you encountered directly or indirectly in your 
clinical experience. How do you frame the dilemma?  What process might you 
employ to find resolution?  What resources would you use?  What actually 
happened?  Discuss and critique the actual outcome of the dilemma and its impact 
on the people involved.  

 Critically evaluate the DSM-IV in terms of its reliability, validity, and utility in 
professional practice. Discuss in depth the major criticisms of this manual, including 
cultural, social and feminist perspectives. What impact does the use of the DSM-IV 
have on the provision of mental health services?   

 Discuss the important variables that facilitate the counseling process and those that 
inhibit it. Describe the importance of the theoretical orientation of the Counselor in 
assisting with client gains.  

 Discuss the most critical therapeutic factors that operate in groups. How might these 
vary with the nature of the groupñfor example a voluntary psychoeducational 
social skills group for elementary school students as compared to a court-mandated 
group for substance-abusing adolescents?   

 Compare and contrast three major theories of human development. What are the 
general strengths and limitations of each theory?  What are the strengths and 
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weaknesses of each of these three theories as each applies to the counseling process?  

 What is meant by the term òcommon factorsó in looking at the change process in 
counseling practice?  Explain the relationship between counseling theories and the 
common factors.  

 Distinguish between internal and external validity in research design. List and 
describe at least two factors that may threaten internal validity and two factors that 
may threaten external validity, and provide concrete examples of each.  

 Critique the efficacy of a traditional counseling theory when applied to counseling 
clients or students of a particular minority group. For example, critique Gestalt 
therapy as applied to Asian populations.  

 Compare and contrast two career counseling theories. What assessment techniques 
and/or instruments are associated with each?  Discuss the strengths and weaknesses 
of each for a selected population (that is, young adults with a GED, a person 
contemplating a midlife career change, or undergraduate college students). 

 Ethical and professional issues permeate school and mental health counseling 
practice. What ethical principles were involved in a challenging case you 
experienced during your training? Explain why this case was ethically challenging. 
Be sure to limit unnecessary identifying information because one oral examination 
committee member will be from outside our department.  

 
In addition to the oral examination, the committee will talk with you about your general 
questions about counseling, academic and personal, and about your career plans.  
 
Final Project  
An exception to taking Oral Comps is possible, provided that the student presents her/his 
reasoning for wishing to do so in a written document to be considered by the Counselor 
Education faculty. If the faculty agrees with the request, the student may proceed to develop 
a final project in conjunction with his or her advisor or with a faculty person interested in 
the area the student is pursuing. During the semester the student is completing this project, 
she or he should sign up for 2 credits of COUN 589 with the supervising faculty member. 

Students will prepare a final report or publishable paper in APA format. Page length 
may vary, but should be at least 25 pages of text and references. The report or project can be 
a thorough literature review, a small research project, or the development of clinical ideas 
for a relevant site-based need. In addition to the written project or report, students opting 
for this project are required to present their work either in a class or at a professional 
conference. 
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Sample Letter to “Outside” Committee Member 
Once you have decided who you would like to serve as the third member of your Oral Comps 
committee, you should request their participation in writing, as shown in the example below.   
 
  
 

[DATE] 
 
Dear [NAME]: 
 
I will be taking my Comprehensive Examinations for masterõs degree candidacy this semester. 
The Department of Counselor Education requires that a member of the University community 
who is outside of the regular Counselor Education faculty be present at my Oral Comps Exam. 
I would be honored to have you participate as the òoutside memberó of my Oral Comps 
Committee. 
 
My oral exam has been scheduled for [DAY, DATE] from [START TIME] to [END TIME] in 
room [NUMBER] of [BUILDING].  
 
For your information, a brief orientation to the oral exam process within the Department of 
Counselor Education follows:  
 

 Outside members help to uphold the University-wide criteria of academic excellence 
and provide a broader perspective on the performance of students in our 
Department. 

 Outside members serve as objective monitors of the examination process and help 
assure a fair and valid evaluation of the studentõs academic performance, 
independent of any departmental issues.  

 Outside members need not have specific expertise in the field of counseling in order 
to contribute to the examination process in an important and meaningful way.  

 The Counselor Education faculty recognize the participation of outside members as 
being of great academic importance. Their contributions are highly valued.  

 
I hope that your schedule will allow you to participate as an outside member of my Oral 
Comps Committee.  If you are able to participate, I will need to submit your name and CV to 
my Chair, [NAME], as soon as possible.  
 
I look forward to hearing from you soon.  
 
Sincerely,  
 
[SIGNATURE] 
 
[TYPED NAME] 
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Preparing to Graduate 
 
Graduation Filing Policy 
You must file necessary forms in a timely fashion along with the necessary supporting 
documents in the manner prescribed by department policy, School of Education and Graduate 
School rules. It is the student's responsibility to be aware of deadlines. Check the university 
website, www.umt.edu/grad for forms and specific procedures and deadlines. 
   
Completion of Terminal Activities 
Students must have completed all terminal activities including comprehensive examinations, 
final projects, dissertation proposals and dissertation defenses prior to finals week of the 
semester they wish to graduate. Students may not take comprehensive examinations, present 
final projects or defend proposals or schedule a dissertation defense during the Summer 
Session.  
 
Instructions for Completing Degree Application Forms 
It is your responsibility to be aware of filing dates for graduation. Filing dates are normally 
about mid-semester of the semester prior to proposed graduation (about 6-8 months in advance 
of expected graduation date). The "Application for Admission to Candidacy" form (you need to 
turn in four copies!) is available from the Graduate School or online at www.umt.edu/grad. File 
this with the Graduate School and include a diploma card and the graduation filing fee.  
 The Graduate School form must be reviewed and signed by your advisor at least 10 days 
prior to the filing date deadline. At this meeting, it is your responsibility to bring complete 
transcripts so the advisor can verify your candidacy forms. Even if you have brought transcripts 
to your advisor before, be sure to bring them to this meeting. 
 Forms are subject to change. Contact the Graduate School to ensure the form is still 
current. Filing for Fall semester graduation often has a July deadline. Faculty may be out of 
town at mid-summer, so take care of this well in advance of the July deadline. 
           

Graduate School rules that apply to your degree application  

 Only 9 non-degree credits or the credits earned during a single semester (whichever 
is more) may be applied to graduate degrees. This does not include prerequisites. 
Permission is required for these credits to apply.  

 Transfer credits are accepted only from institutions offering graduate degrees in the 
discipline of the courses taken. Credits must be identified as graduate credits on 
your transcript from that institution and these must have been for a letter grade of A 
or B. Your advisor and the Graduate School reserve the right to reject courses that 
are inappropriate for a graduate degree in Counselor Education. Transfer credits are 
limited to nine for the Master of Arts in Counseling. 

 All requirements for the degree must have been completed within 6 years of the date 
you complete your Master of Arts degree.  

At least half the credits required for your degree (excluding a combined total of 15 credits for 
research and thesis where taken) must be at the 500 to 600 level. You must have a graduate 

G.P.A. of 3.0 or higher to graduate.  
 

http://www.umt.edu/grad
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Educational Specialist Degree 
Brief Description 

 
Applicants to the Ed.S. degree should have a masterõs degree in Counseling or a closely related 
field. The exact course requirements for the degree will depend on the quality and content of 
the studentõs previous graduate program and on the studentõs career goals. The studentõs 
advisor will compare the studentõs transcript to the Departmentõs Master of Arts program 
requirements. An individualized program of study will be developed in consultation with the 
studentõs advisor. Ed.S. students will be admitted according to the faculty-student ratios set by 
CACREP, our national accrediting body. To apply to the Ed.S., an applicant should have a 
minimum GRE score of 1000. On rare occasions, in the event of a lower GRE score, a 
combination of other factors may allow for provisional acceptance. 
 
The following general requirements apply to Ed.S. degree : 

 A minimum of 64 credits, including the masterõs degree, are required to graduate 
Depending on specific career goals, the number of credits may exceed this. 

 A minimum of 28 semester-credits must be in Counseling. At least half of these credits 
(14) must be credits from The University of Montana. 

 A minimum of 18 semester-credits must be taken after Ed.S. degree acceptance.  

 Students are advised to consult with their advisor about possible additional 
requirements in their area of study.  

 Any exceptions to the above must be approved by the studentõs advisor, department 
faculty, and the Graduate School.  

 
Other Ed.S. requirements:   

 Additional coursework: An additional research course, as determined by the studentõs 
advisor and/or additional credits of clinical experience, as determined by the studentõs 
advisor may be required. 

 Professional paper or project: A professional effort of at least two and not more than six 
semester-credits is required. Your plan for completing the professional paper or project 
must be approved by your advisor. Your advisor may require an oral defense or a 
professional presentation. You must be registered for at least two professional-paper 
credits while working on the paper. It is not possible to complete the professional paper 
during the summer only. You must work on the paper or project and be available during 
the academic year.  

 Counseling Skills: All Ed.S. students must receive clinical supervision by department 
faculty during their studies and may be required to enroll in advanced clinical training 
course work, as determined by the studentõs advisor.  

 Computer Skills: All Ed.S. students must be able to use the Internet for communication 
and research. They must also be proficient in the use of a major word processing 
program.  

 
NOTE:  While the University of Montana’s School and Mental Health M.A. degrees are CACREP-
accredited, our Ed.S. in Counselor Education and Supervision is not CACREP-accredited at this time.  
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Doctoral Degree 
Brief Description 

  

The doctoral degree in Counselor Education and Supervision is intended to prepare graduates 
to work as counselor educators, supervisors, researchers, and practitioners in academic and 
clinical settings.  Applicants must, therefore, have recent clinical experience and be 
licensed/certified or license-eligible.  Admissions criteria include academic aptitude for 
doctoral-level study, previous professional experience, fitness for the profession, including self-
awareness and emotional stability, oral and written communication skills, and potential for 
scholarship, professional leadership, and advocacy. 
 
For students who have a Masterõs Degree in counseling, the doctoral program should be 
comprised of at least 4 semesters.  We require that at graduation with the Ed.D., the student 
have two years (4,000 hours) of experience.  Ed.D. students will be admitted according to the 
capacity regulations set by CACREP.  Ed.D. applicants must have a minimum GRE score of 
1,100.  On rare occasions, in the event of a lower GRE score, a combination of other factors may 
allow for provisional acceptance. 
 
Goals of the doctoral program include: 

 Extending the knowledge base of the counseling profession in a climate of 
 scholarly inquiry. 

 Supporting faculty and students in publishing and /or presenting the results of 
 scholarly inquiry. 

 Preparing students to contribute to the conversations that inform professional 
 practice by generating new knowledge for the profession through dissertation 
 research focusing on areas relevant to counseling practice, counselor education, 
 and/or supervision. 

 Preparing students to assume positions of leadership in the profession and /or their 
area(s) of specialization. 

 
A formal program of study is to be designed in cooperation with your advisor as early in your 
studies as is practical.  Specific requirements for this program of study are:  

 A minimum of 96 semester credits (up to 14 allocated for the dissertation).  Depending 
on career goals, advisors may require more credits for particular programs of study. 

 A minimum of 30 semester credits in the primary area (Counseling), exclusive of 
dissertation credits.  The dissertation must be in the primary area. 

 A support area of at least 20 semester credits must be identified.  This may be defined as 
a field of knowledge or a specific curriculum and may draw on all coursework. 

 A minimum of 1/3 of all coursework in the primary area must be completed at the 
University of Montana (usually 30 credits). 

 Three full time semesters in residence are required, two of which must be consecutive.  
A full time semester is considered to be 6 credits 

There is no foreign language requirement.  Depending on the studentõs academic background, 
some of the above may have been completed in previous degree work. 
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Additional Doctoral Degree Requirements:  

 Counselor Education doctoral students must enroll in all doctoral seminars offered by 
the Counselor Education faculty.  Exceptions may be granted in individual cases by the 
Counselor Education faculty. 

 Students must pass a written comprehensive examination developed to cover the 
primary and support areas and research.  An oral examination may also be required. 

 Students must complete and defend a dissertation.  Students must register for 
dissertation credits every semester in which they are working on the dissertation.  The 
minimum number of credits is two each semester. 

 Students must complete the core research curriculum in the School of Education (EDLD 
or C&I 618, 620, 625).  Substitutions may be approved by Counselor Education faculty. 

 All students who complete the Ed.D. in Counselor Education and Supervision must 
have completed COUN 633, Supervision of Counseling, COUN 685, which provides 
additional clinical experience, and must engage in supervised teaching experience in 
higher education. 

 
NOTE:  The Ed.D. in Counselor Education and Supervision is not CACREP-accredited at this time.  
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Student Responsibilities 

Quick Reference Guide 
 
A word to the smart student: During your studies, keep a personal copy of each document you obtain. Document 
any special arrangements that are made with a faculty member, such as waiving classes, substitutions, credits given, 
etc. by typing up the special arrangement, and having the faculty member sign it. Keep the original and have a copy 
placed in your file for future reference.  
 

What To Do When To Do It 

Verify acceptability of and/or complete 
prerequisites 

First year 

Complete background check First year 

Submit signed Handbook Acknowledgement 
Form to masterõs T.A. 

First fall semester, and when notified by faculty 
due to handbook updates  

Submit proof of ACA or ASCA membership to 
masterõs T. A.  

First fall semester and each time you renew  

Submit Certificate of Liability Insurance to 
masterõs T.A. 

Semester before you begin practicum, and each 
time you renew 

Meet with your advisor to check in on your 
program of study 

Each semester (recommended)  

Submit completed Spring Student Evaluation 
Form to your advisor and schedule meeting with 
your advisor to discuss your evaluation 

Near end of each Spring semester 

  

Submit Application for graduation to graduate 
school, request and complete a diploma card, and 
pay the graduation fee.  

6  months prior to expected graduation 

Arrange date, time, and room for oral 
comprehensive exam or project presentationñbe 
sure to coordinate with all committee members 

Last semester 

 

PART 4 

FORMS 
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Spring Student Evaluation--Student Form 
 
Name         Date     
 
Please respond to the questions below and return your response to your faculty advisor. The Counselor 
Education faculty will jointly review your thoughts and provide feedback on your progress, talents, and 
challenges on a separate form. 
 
Academic Development 
Progress through your program of study:  Does your pace through the program satisfy you?  
What challenges have you faced?  Do you anticipate a change in pace in the future?  Describe.  
 
 
 
 
When will you graduate?  What do you need from the department or yourself so this occurs 
when you want it to?  If you have incompletes or òNó grades, what are your plans to complete 
these? 
 
 
 
 
Conceptual skills development and intellectual curiosity:  How do you evaluate your academic 
development thus far?  Are you becoming able to integrate academic understandings with 
counseling skills with real people?  In what ways do you notice growing academic and clinical 
accomplishments?   
 
 
 
 
Professional Counseling Skills and Personal Development 
What accomplishments and challenges have you faced in supervisory relationships, internship 
and practicum experiences?  (Not all these areas apply to all students).  
 
 
 
 
How would you evaluate your progress in handling your personal and professional 
development?  
 
 
 
 
Use the back to describe academic, counseling, or personal development areas you would like 
to focus on in the future.  
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Spring Student Evaluation--Faculty Form 
Student Name             

Advisor        Date     
 
O = Outstanding development, effort shown    
E  = Exceeds expectations 
M = Meets expectations 
N = Needs attention, development  
U = Unsatisfactory     
N/A = Not applicable, or not known    
    
Academic Development: ________  

 Knowledge of facts, theories and clinical procedures in counseling and related disciplines  
 Ability to think independently  
 Knowledge of how to use academic and professional resources appropriate to problem 

analysis  
 Contribution to the collaborative learning community, both higher education and community  
 Proficiency at understanding, analyzing and critiquing the counseling research knowledge 

base  

Comments:             
             
              
   

Professional Counseling Skills Development: ________ 
 Communication 
 Appraisal 
 Treatment planning 
 Client-specific counseling techniques  
 Ethical decision making/ recognizing professional and ethical challenges 
 Appropriate referrals  
 Seeking and responding to supervision when necessary 
 Accurately identifying personal and professional limits   

Comments:             
             
              

   
Personal Development: ________  

 Ability to keep personal issues from distorting the counseling relationship 
 Clarity in assessing personal issues that may potentially interfere effective counseling 
 Willingness to get appropriate input and assistance 

Comments:             
             
              

 
Faculty, please use back of this sheet for further comments. 
 
Student Signature       Date     
Your signature indicates that you have read this evaluation. It does not necessarily indicate you agree with it. 
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Advisor Checklist 
 
The following checklist is used by faculty advisors to track your progress through your 
program of study and to provide you with ongoing support and guidance.  
 
Student Name        Semester    
 
Advisor Name       Date     
 
 
Check the task or items accomplished this semester: 

 Check with student re: proof of insurance 

 Check with student re: prerequisites 

 Complete an updated òProgram of Studyó form 

 Talk with student about employment possibilities in the field 

 Encourage student involvement in professional organizations (ACA/ASCA/local) 

 Provide feedback from annual faculty evaluation (Spring only) 

 Receive studentõs self-evaluation (Spring only) 

 Provide support and encouragement for student progress 
 
 
List below any special issues the student has discussed that you may need to check in on next 
semester: 
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 Program of Study Planning Form 

 
Make at least 3 copies of this page and the following page to use as a planning document. You 
should work on this form in conjunction with your advisor (who will keep one copy of each 
updated version of your academic planning). 
 
 

1st Summer 1st Fall 1st Spring 

   

2nd Summer 2nd Fall 2nd Spring 

   

3rd Summer 3rd Fall 3rd Spring 

   

4th Summer 4th Fall 4th Spring 
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Licensed Addiction Counselor Self-Advising Checklist 
 
Students in the mental health and school counseling programs at the University of Montana 
may complete coursework making them LAC license eligible. To become LAC license eligible, 
students must complete the following coursework and have this document signed by their 
faculty advisor in the Counselor Education Program. 
 
A. You must complete at least 6 semester credits of coursework focusing on human 

behavior, sociology, or psychology. This coursework may be at the undergraduate level. 
 

CR Course Name Course # Year Taken 
    

    

    

 
B. You must complete at least 3 semester credits focusing on abnormal psychology or 

psychopathology.  
 

CR Course Name Course # Year Taken 
 Abnormal Psychology*   

    

    

 
*All students should meet the Abnormal Psychology requirement at the undergrad level 

 
C. You must complete at least 6 semester credits of coursework focusing on group 

counseling. 
 

CR Course Name Course # Year Taken 
 Group Counseling COUN 520  

 Another Group Counseling Course  
with Addictions Problems 

  

    

 
D. You must complete at least 3 semester credits focusing on counseling theories. 
 

CR Course Name Course # Year Taken 
 Counseling Theories in Context COUN 485  

 Counseling Theories & Techniques COUN 511  
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Verification of 270 Addiction Counseling specific hours 
 
1. Addiction Assessment (30 core hours required):  

_____ COUN 530 ð Applied Skills (list number of hours) _____________ 
_____ COUN 540 ð Counseling Appraisal (4 hours) 
_____ COUN 585 ð Counseling Methods (list number of hours) _____________  
_____ COUN 566 ð Counseling Children and Adolescents in the Schools (1 hour) 
_____ Other hours (specify)_______________________________________________  

2. Addiction Counseling (45 core hours required) 
_____ COUN 530 ð Applied Skills (list number of hours) _____________ 
_____ COUN 550 ð Families (3 hours)  
_____ COUN 585 ð Counseling Methods (list number of hours) _____________  
_____ COUN 566 ð Counseling Children and Adolescents in the Schools (2 hours) 
_____ COUN 580 ð Chemical Dependency Counseling (18 hours)  
_____ Other hours (specify)_______________________________________________  

3. Pharmacology (12 core hours required) 
_____ PHAR 556 ð Psychopharmacotherapeutics (12 hours) 
_____ Other hours (specify)_______________________________________________  

4. Ethics for Addictions Counselors (6 core hours required) 
_____ COUN 610 ð Ethics and Professional Orientation (6 hours)  
_____ Other hours (specify)_______________________________________________  

5. Alcohol and Drug Studies (30 core hours required) 
_____ COUN 580 ð Chemical Dependency Counseling (12 hours)  
_____ PHARM 556 ð Psychopharmacotherapeutics (18 hours) 
_____ Other hours (specify)_______________________________________________  

6. Addiction Treatment Planning and Documentation (15 core hours required) 
_____ COUN 530 ð Applied Skills (list number of hours) _____________ 
_____ COUN 615 ð Diagnosis and Treatment Planning (5 hours) 
_____ COUN 585 ð Counseling Methods (list number of hours) _____________ 
_____ Other hours (specify)_______________________________________________  

7. Multicultural Competency (12 core hours required) 
_____ COUN 575 ð Multicultural Counseling (45 hours) 
_____ Other hours (specify)_______________________________________________  
 

These hours were earned in conjunction with a masterõs degree in Counselor Education at the 
University of Montana. If additional hours were completed in professional workshops and/or 
at the undergraduate level they are specified above.  By signing below, I hereby certify that I 
have completed the preceding coursework and training while completing (or before 
completing) my masterõs degree in Counselor Education at the University of Montana. 
 
             
Student Name (printed)  Student Signature   Date 
 
             
Advisor Name (printed)  Advisor Signature   Date 
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The LAC for Mental Health and School Counseling Students 
As a Mental Health or School Counseling student in the Counselor Education Program at the 
University of Montana, you may need to take additional coursework if you want to be license-
eligible for the Licensed Addictions Counselor license in the state of Montana. Hereõs what you 
might take ð in addition to your usual curriculum: 
 

1. _____ 2 credits of COUN 595: Motivational Interviewing with Individuals & Groups  
_____ Another course or workshop(s) in group counseling     
              
_____ Other course           
 

2. _____ 3 credits of COUN 615: Diagnosis & Treatment Planning (School track only) 
 

3. _____ 2 credits of PHAR 556: Psychopharmacotherapeutics (School track only)  
_____ or SW 423 Addiction Studies  
_____ or SW 595: Social Work Field Addictions  
_____ or a different course or set of workshops 
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Student Acknowledgment of 

Counselor Education Handbook Policies 
 
A copy of this page is to be filed with the Counselor Education Teaching Assistant and your 
advisor during your first semester of enrollment. You cannot receive a grade in Fundamentals 
of Counseling without filing this form. Please sign below, have the TA sign below, and then 
make two copies, one to give to the TA, and one to give to your advisor to put in your file. 
Thanks. 
 
 
 
 
I, (please print your name)       , have read the Counselor 
Education Handbook in its entirety. I understand and accept the policies and information 
contained in the Handbook. I have discussed matters that are unclear to me with my Advisor. 
My first semester of enrollment in the Department of Counselor Education was  
   . 
 
 
 
              
Student Signature       Date 
 
 
 


